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STAFF CODE OF CONDUCT 

A code of Conduct is designed to give clear guidance on the standards of behaviour all staff are expected to observe. It is vital to remember that all staff are role models and are in a unique position of influence and must adhere to behaviour that sets a good example to all. As a member of Plus Staff Recruitment, each employee has an individual responsibility and the reputation of the company, whether inside or outside working hours. 

Employees should be aware that failure to comply with the following Code of Conduct could result in disciplinary action including dismissal. 

This Code of Conduct applies to all staff who are employed by Plus Staff Recruitment 

Confidentiality must be maintained at all times 
Safeguarding and welfare of children in your care is paramount 
If you see something that concerns you, you have a duty to tell 
Your appearance needs to be professional at all times with no heavy make-up 
Jewellery must be minimal, and no heavy jewellery/items which could harm the children, is to be worn - Hair must be tied back where possible 
Fingernails should be kept short and unpainted whilst at work for the safety of the children 
No smoking in uniform; you are required to change out the working clothes 
Staff must observe the company mobile policy at all times 
Personal hygiene is essential and must be maintained at all times 
You are expected to maintain a high standard of dress and hygiene at all times whilst in uniform engaged even off duty 
You are required to adhere to all policies and procedures at all times 
It is your responsibility to sign in and out when you arrive at your placement, if you do not sign it may affect your wages 
All staff set examples of behaviour and conduct which can be copied by pupils/students. Staff must therefore avoid using in appropriate or offensive languages at all times 
All staff must also avoid putting themselves at risk of allegations of abusive or unprofessional conduct 












REGISTRATION FORM 



PERSONAL INFORMATION

	Surname:
	

	First name:
	

	Middle Names:
	

	Known as:
	

	Title:
	

	Home Address:
	

	Post Code:
	

	Date of Birth:
	

	Home Phone:
	

	Mobile Phone:
	

	Personal Email:
	





JOB INFORMATION 

	Department: 

	

	Location: 

	

	Job Title: 
	

	NI Number: 
	

	Date Joined: 
	

	Starting Salary: 
	







  EMERGENCY CONTACT DETAILS 
	Name of First Contact:
	

	Address:
	

	Home Phone:
	

	Work Phone:
	

	Mobile Phone:
	

	Relationship: 
	




	Name of Second Contact:
	

	Address:
	

	Home Phone:
	

	Work Phone:
	

	Mobile Phone:
	

	Relationship: 
	





 BANK DETAILS FOR PAYROLL PURPOSES 

	Name of Bank:
	

	Branch Name:
	

	Address:
	

	Account Name:
	

	Account Number:
	

	Sort Code: 
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 APPLICANT'S HEALTH QUESTIONNAIRE 

	Employee's Name:
	
	

	Do you or have you ever suffered from any of the following conditions?
	
	

	If you answer yes to any of the questions, please provide details: 
	
	

	 Arthritis, rheumatism, or back problems 
	Yes / No
	

	Depression or anxiety
	Yes / No
	

	Any other mental health conditions 
	Yes / No
	

	Recurring headaches or migraines
	Yes / No
	

	Infectious disease or fevers 
	Yes / No
	

	Eye problems
	Yes / No
	

	Ear or hearing problems 
	Yes / No
	

	Allergies 
	Yes / No
	

	Chest Problems 
	Yes / No
	

	Heart problems 
	Yes / No
	

	High blood pressure 
	Yes / No
	

	Bladder/Kidney problems
	
	

	Diabetes 
	
	

	Are you taking any form of medication?
	
	

	I hereby confirm that the information that I have provided is, to the best of my knowledge, correct at this time. I understand that if I am found to have provided false information and I am employed by Plus Staff Recruitment my contract of employment could be terminated immediately. 
	
	

	Signature:

	
	

	Date:
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